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[TOJIOXKEHUE
O HIKOJIbHON BUBJIMOTEKE.

1. O6mme nooxkenust

1.1. Hacrosimee ITosioxkenne pa3paGoTaHO Ha OCHOBE DepnepanbHoro 3akoHa Poccuiickoii

1.2.

13

1.4.

Lo

1.6.

Oepepayu ot 29 nexabps 2012 r. Ne 273 -®3 «06 obpazoBanuu B Poccuiickoi
Denepannny, 3akoHa «O GHOMMOTEIHOM Jeje», Ha OCHOBAHHM Ilpukasza ot 1 mapra
2004 r. Ne 2/2 «O6 OCHOBHBIX HAIPABIEHHAX COBEPLICHCTBOBAHMS JIEATENHHOCTH
OHONMOTEKH yupesxaeHuit obuiero obpasoBanus PD», B COOTBETCTBHH C @I'OC,
CanlluH, YcraBa 00pasoBaTeNbHOr0 yUpeXIeHHs; HA OCHOBAHHH DenepanbHOro
3akoHa Ne 114-®3 «O mnporuBOAeHCTBHH OKCTPEMHUCTCKON JIeATENIbHOCTH», B
COOTBETCTBUU CO CTaThel 13 3akoHa O 3ampelieHHH MacCOBOIO pacHpOCTPaHEHHS
SKCTPEMHCTCKOM JtnTeparypsl; OenepansHoro 3akoHa ot 29.12.2010 N 436-03 (pen.
or 14.10.2014) "O 3ammure nereit oT MHGOPMALMH, IPHUUHSIOLIEH BpE UX 3/10pPOBBIO
H Pa3BUTHIO".

bubiroreka obecnednBaer mpaBa y4acTHHKOB 0GPAa3s0OBATENHHOIO mpoiiecca Ha
OecriaTHoe Mok30BaHue GUGIMOTEYHO-HHPOPMAIIHOHHBIMH pecypcami.
ObecrieuenHocTh  OHOIHMOTEKH y4eOHBIMH, METOAMYECKUMH U CIIPaBOYHBIMH
AOKyMCHTaMH  YYHTBIBACTCA TIPU JIMIEH3MPOBaHUM  006Ieo6pa3oBaTenbHOI
OpraHu3allkH.

Lenn OuOMMOTEKHM COOTHOCATCH ¢ LENsAMHM 0Opa30BaTeNbHOMN OpraHH3aI|u;
opmupoBanue 06IIell KyIbTyphl IMYHOCTH OGYYAIOIIMXCS HA OCHOBE YCBOEHHUS
OI'OC, co3nanue ycJIOBUH ISl CTAHOBJIEHHS JIMYHOCTH IIKOJIBHUKOB, PACKPBITHS
MX  WHIMBHIYallbHBIX  CIOCOOHOCTEH,  BOCIHTaHWS  IpaXJaHCTBEHHOCTH,
TPYHONOOUs, yBaXKEHHMs K [paBaM M CBOGOIAM YelOBeKa, Gopmuposanme
3I0pOBOI0 00pa3a KHU3HH.

bubnnoreka pyKoBOACTBYETCS B CBOCH eSTENBHOCTH (benepanbHBIMHU 3aKOHAMH,
yKazamu u pacnopspkeHussMu [Ipesunenta P®, nocraHoBieHUsIMU 1
pacniopsokenusmu [pasurensctsa PO 1 HCIIONHATENBHBIX OpraHoB cy6bekToB PO,
PCLICHUSMH COOTBETCTBYIOIIETO OpraHa yIpaBieHus 00pa3oBaHueM, Y CTaBoM
06111e00pa3oBaTeNnbHON OpraHu3alyy, HacTos M [1ooskeHue.

JlesTenbHOCTS GUOIMOTEKH OCHOBBIBAETCS HA IPUHITHIIAX IEMOKPATHH, I'yMaHHU3Ma,




OOLLEI0CTYTHOCTH, IPHOPHUTETA OBIIEUENOBEUECKIX LIEHHOCTEH,
IPaXXAaHCTBEHHOCTH, CBOOOIHOIO Pa3BUTHUS IMIHOCTH.

1.7. Tlopsiziok 110J1b30BaHHS HCTOYHHUKAMK MHGOPMALMH, TepeveHs OCHOBHbIX YCIIYT |
YCIOBHS MX MpPEeNOCTaBlIeHHs onpenenstorcs IlonoxkeHneM o OHOIHOTEKE
001e06pazoBaTeNnbHOrO yupexnenus u [IpaBHiIaMu mojb30BaHNs GHOIHOTEKOLL.

1.8.06paszoBaTenbHast OpraHu3alys HECET OTBETCTBEHHOCT 3 JIOCTYITHOCTh ¥ KAY€CTBO
6ubHoTeYHO-MHMOPMALIMOHHOTO 0GCITYKHBAHUS GHOTHOTEKH.

1.9.0pranusanyss  06CIyKMBaHHS — y4acTHHKOB — 0Gpa3sOBaTeqbHOTO nporiecca
[IPOM3BOTUTCA B COOTBETCTBMM C TpaBHIAMH TEXHHUKH OE30IMacHOCTH U
NPOTHBOMOXKAPHBIMH, CAHUTAPHO-TUTHEHHIECKMMH TPEOOBAHUIMH.

2. OcHoBHBIE 3a1a4H

2.1. ObGecnevyenre y4acTHHKam o06pa30BATENBHOrO npoiecca -  00yvarommmcs,
NEaroru4eckuM  paboTHUKAM, pOAMTENSM  (3aKOHHBIM TIPE/ICTaBUTEIISIM)
obydarommxcs - JOCTyna K MH(OPMALMH, 3HAHHAM, KYJIbTYPHBIM II€HHOCTSIM
TIOCPENICTBOM HKCIIOJIb30BaHHs OMOIMOTEYHO-HHPOPMALIMOHHBIX PECYPCOB

2.2. BocnutaHue  KyTBTYPHOrO M IpakIaHCKOTO —CAMOCO3HAHHS, IIOMOIIlb B
couMalM3aliy 00y4aroIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIHANA.

2.3. @opMHpOBaHHe HABBIKOB HE3aBMCHMOTO GHOIMOTEUHOrO TIONb30BATENS: o0yyeHue
MOUCKY, OTOOPY W KPHMTHYECKOH OllEHKE HH()OPMALMH B COOTBETCTBUH C
tpeboBanusmu OI'OC.

2.4. CoBeplIeHCTBOBaHHE NPENOCTABILEMBIX OHOIMOTEKOM YCIIYT Ha OCHOBE BHEJPEHHS
HOBBIX HMH(OPMALMOHHBIX TEXHOIOIMA M KOMIBIOTEPH3ALMH OHOTHOTEIHO-
MH(QOPMAITHOHHBIX MPOLIECCOB, JOPMHPOBAHHE KOMGbOpTHON OUGIHOTEYHOM cpeIpI
IIPU yCIIOBHH KOMIIBIOTEPHU3ALMH OUOIHOTEKH.

2.5. llononnenue u coxpaHeHHe (OHIOB OGUOIHOTEKH y4eOHO-MeTOIHIECKUMH
NOCOOUSIMH, OTBEYAIOIIMM TPeGOBaHMAM peanu3aimu HoBsx ®IOC.

3. OcHoBHbIe pyHKIHH

3.1. ®opmupyer  donn  GUOIMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB  IIKOJIBI;
KOMIUICKTYET YHUBEPCATbHBIH (POH/ y9eOHBIMH, Xy J0KECTBEHHBIMH, HAYYHBIMH,
CIIpaBOYHBIMHM, MENArOTHYECKHMU W HAYYHO-TIONYJISIPHBIMH JOKYMEHTAMH Ha
OyMaXXHbIX M OJEKTPOHHBIX HOCHTEJIAX HHpOpPMANMM  HOMONHSET (QOH
MHOPMALMOHHEIME pecypcamu ceTd MuTepHeT, 6asaMy U GaHKamu JaHHBIX
APYTHX YYPEeXIEHUI U OpraHu3aIuii;

OCYWICCTBILSIET ~ pa3MELICHHE, OPraHU3allMl0 U COXPAHHOCTh  JIOKYMEHTOB
oubnuorexwu.

3.2. Opranusyer M BejeT CIIPaBOYHO-OMOIHOrpahYeCcKnil  anmapar: KaTajory,
TEMaTHYECKUE KapTOTEKH, HIICKTPOHHBIH KaTaJIor.

3.3. OcymecTBisier Ju(hepeHpoBaHHoe OubIHOTeYHO-HH(DOPMALIMOHHOE
00cnmy)KuBaHHe 00YYarOIIHXCS.

3.3.1. Ilpenocrasnser nH(GOPMAIMOHHBIE PECYPCHI Ha Pa3jIMYHbIX HOCUTENISIX HAa OCHOBE
U3YYCHWs UX MHTEPECOB U HH(POPMAI[MOHHBIX [TOTPeOHOCTE;!.



3.3.2.0pranusyer oOyueHHe HaBBIKAM HE3aBUCHMOTO OMOJIMOTEYHOrO IONB30BATENS
MH(OpMaluK, CONeHCTBYeT MHTErpPAlu KOMILIeKCca 3HAHUM, YMCHHH M HABBIKOB
paboThI ¢ KHUTOW U HH(OPMaLHUEii;

3.3.3. Oprasusyer MaccoBble MEPOIPUATHS, OPHEHTUPOBAHHEIE HA Pa3BUTHE OOei
YUTaTeIbCKOH KyJBTYPBI JIAYHOCTH, OKa3bIBA€T COMACHCTBHME IIPU OpraHM3aAIUH
BHEYPOYHOH JIEATEILHOCTH, OPraHu3yeMoi B yCJIoBUsX peannzanuu ®I'OC;

3.4. Ocywectsser 6GMOMMOTEYHO-HHAOPMALMOHHOE OOCITY)KHBAHHE II€ArOTHUYCCKUX

pabOTHHKOB:

3.4.1. YI0BIETBOPSET 3alpPOCH], CBA3aHHBIE ¢ 00y4YeHHEM, BOCIIUTAHHEM U 310POBBEM
JIeTeH;

3.4.2. V7ioBneTBopsieT 3alpochkl B O6GNACTH II€JArOrHYecKHX WHHOBALMH M HOBBIX
TEXHOJIOTHH;

3.43. Coszpmaer 0a”HK TIeNarordyecKo UHGOPMAITHH  KAaK OCHOBBI  €JHHOI
MH(OPMAIMOHHOH CIly6BI 0011e00pa3oBaTeNbHON OpraHU3alMH, OCYIIECTBIISET
HaKOIICHUE, CHCTEMATH3aLUI0 HH(POPMAIIHH TI0 TPEAMETAM.

3.4.4. CnocobcTByeT NpPOBEIEHHIO 3aHATHH MO (HOPMHPOBAHHUIO UH(POPMAaIMOHHOM
KYJIBTYPBI.

3.5. VioBieTBOpSIET 3aIpOCHI IOIB30BATENECH 1 HHQOPMUPYET O HOBBIX MOCTYIUIEHUSIX B
6ubMoTeKy, B TOM 4HCIe crocoGeTByonux peanusamuu OI'OC;

3.5.1. KoHcynbTHpyeT IO BONPOCaM OpPraHM3alldd CeMEHHOTO YTeHHS, 3HAKOMHT C
HWH(pOpMaLHel TT0 BOCIIUTAHHUIO JIETEH; .

3.5.2. KoHCyIbTHPYET 10 BOIPOCcaM y4eOHBIX U3/laHuil I 06y aroIHXCs.

4.0pranu3anus AesiTeJbHOCTH GHOIHOTEKH

4.1. Hannvue ykoMIuieKTOBaHHON Gubrorexy, peanusytonieit ®IOC.

4.2. Crpykrypa OubnuoTeku: aDOHEMEHT, KHUTOXPAaHUIIHILE YIeGHOM JIUTEPaTyPBHI.

4.3. bubnuoreyno-uHGOpMaLMOHHOE OOCIY)KHBAaHHE OCYIIECTBISETCS B OCHOBE
OHOIMOTeYHO-UHPOPMALIMOHHEIX PECYpCOB B COOTBETCTBHHM C y4eOHBIM U
BOCIIUTATEJILHEIM TUIAHOM ILIKOJIBI, IPOrpaMMaMH, MPOEKTaMU U IUIaHOM pabGoThI
oubinorexwu.

4.4. B uensx obecrieueHns: MOIEpHHU3AIMM OUOTMOTEKH B YCIOBHSX UH(pOpMaTH3AITUH
obpa3oBanusi, niepexona Ha HoBbele ®I'OCH U B IpeJiesiaX CpPeJICTB, BBIJEISIEMBIX
ydpeauTelsivy, o01eobpazoBaTenbHas OpraHu3alyst 06ecneYuBaeT GubIMOTEKY:

- FrapaHTUPOBaHHBIM (PUHAHCHPOBAHHEM KOMIIIEKTOBAHHUS OHOIHOTEIHO -
MH(DOPMAIHOHHBIX PECYPCOB, NPELYCMOTPEHHBIX B LIKOJE;

- HEOOXONMMBIMH CIY)KCOHBIMH W HPOM3BOACTBEHHHIMH I[IOMEINEHHSAMH B
COOTBETCTBUM €O CTPYKTypoH OHONHOTEKM M HOPMATHBAMH II0 TEXHHKE
0e30macHOCTH HKCIITYaTallui KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOI BIAYKHOCTH,
3aIbUICHHOCTH ITOMEIIEHHS, KOPPO3UOHHO-aKTHBHBIX NPUMECEH HIIN
3JIEKTPOIIPOBOASIIEN NBUIK) M B COOTBETCTBHHM ¢ NosioxenusMu CanlTuHog;

- COBPEMEHHOH  OJIEKTPOHHO-BBIYMCIMTENBHOM,  TEJEKOMMYHHKAIMOHHOM,
KONMPOBAJIbHOH W MHOXXHTEJIbHOH TEXHHKOH, HEOOXONUMBIMH IPOrpaMMHBIMH
IPOYKTaMH,

- PEMOHTOM H CEPBUCHBIM 00CITy)KHBaHUEM TEXHUKH ¥ 000pY10BaHHUS
OubnroTeKy; -GUOIHOTEYHO TEXHUKOMN 1 KaHIENAPCKUMU TTPHHAJJIEKHOCTSIMH.



4.5. Illkona cosmaer ycnoBUs JUISL COXPAaHHOCTH allapaTypsl, OOOPYNOBAHHS |
UMyInecTBa OUOIIMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh U Ka4eCTBO KOMIUIEKTOBAHHS OCHOBHOT'O
Gonma OHOMMOTEKM, KOMIUIEKTOBaHHE Y4eOHOTo ¢boHTAa B COOTBETCTBHH C
(bemepalibHBIME - NIEPEYHSIMH  y4eOHUKOB M y4eOHO-METOJIMUECKHX H3JIaHMii,
CO3/laHHe HEOOXOMUMBIX yCIIOBUH JUIS NeATENBHOCTH OGUOINOTEKH HECET JUPEKTOP
HIKOJIBI B COOTBETCTBHH C YyCTABOM YUPEXKICHHUS.

4.7. Pexxum  paborbl OMONMOTEKM ONpeneNsercss B COOTBETCTBHUM C NpPaBHIAMH
BHYTPEHHETO pactopsijika obimeobpasoBatebHOr0 yupexaenus. [Ipu onpeenenuu
pexuMa paboTel OMOIMOTEKH TIPETyCMAaTPUBAETCs BhIIEIICHHE:

4.7.1. Bpemenu IU1s €3xe[HEBHOTO BBIIOJIHEHUS BHYTPH OHOJIHOTEUHOM paGoTsL;

4.7.2.0nHoro pasa B MECSIIL| - CAHUTAPHOTO JIHS, B KOTOPKIit

obcnmyxuBanue Ilone3oBareneit He IPOU3BOTUTCS.

48. B wmemix obecreyeHHs palHOHAIBHOIO HCMOIB30BAHAS HH(MOPMALHOHHBIX

pecypcoB B paboTe ¢ neTbMH OMOIHMOTEKA WIKONBI B3aUMOJEHCTBYET ¢
OubsmoTekamu Apyrux o6pa3oBaTeNbHBIX OpraHu3almii paifoHa.

S. ¥YnpasJjienne 6ub1HoTEKOM

5.1. VnpaBnenue 6uGIHOTEKOM OCYILIECTBIIAETCS B COOTBETCTBUH C 3aKOHO1ATEJILCTBOM
P®, cyonexToB PO 1 mTaTHBIM pacnycaHHeM IIKOJIbI.

5.2. Obuiee pyKOBOCTBO NEATENLHOCTBIO GHOIMOTEKM OCYIIECTBIISIET UPEKTOP LIKOJIBL.

5.3. PykoBozacTBO OHMOTHOTEKON OCYILECTBIISET Iearor - oubioTexapb, KOTOPBIi
HECET OTBETCTBEHHOCTh B Ipe/iesiax CBOEH KOMIIETEHIMH Mepen JUPEKTOPOM
IIKOJIbI, OOYYarOIUMMHUCS, HX POIUTENSIMH 3a OPraHM3allMi0 M  Pe3yJbTaTHI
AESITENIEHOCTH OHMOIMOTEKH, B COOTBETCTBUM ¢ (DyHKIIMOHATBHBIMH 06S3aHHOCTSMH,
Npe/lyCMOTPEHHBIMHU KBaITH(PUKAIIMOHHBIMH TPEOOBAHUSIMHE, TPYIOBBIM JIOTOBOPOM
U yCTaBOM 0011€00pa30BaTebHOM OpraHu3alyy.

5.4. Ilenaror - GuOnMOTeKaph, Ha3HAYAETCS JMPEKTOPOM IIKOJIBI, SIBISETCS WIEHOM
[1e/1arOrMYECKOro KOJUIEKTHBA.

5.5. MeTonuyeckoe CONPOBOXKAEHHE MEATENHHOCTH OMOIHOTEKH 06ecreduBaeT
3aMeCTUTENIb AUpeKkTopa mo YBP.

5.6. Ilenaror - GubnuoTekaps, pa3pabaTbIBA€T H IIPEACTABIAET PYKOBOIUTEIIO
061eo6pa3oBaTeIbHON OpraHU3aliK Ha yTBEPIKICHHE CIIE/YIOLIHE JIOKYMEHTHI:

5.6.1. IlonmoxeHue o MIKONBHON GUOIHOTEKE;

5.6.2. IlpaBuia monb3oBaHus GHOIHOTEKO;

5.6.3. IInaHOBO-OTYETHYIO JOKYMEHTALHIO;

5.6.4. Ilnan paGoThl Ha TEKYLIMH FOX;

5.6.5. Ananu3 paboThl GHOIIMOTEKH 110 UTOTaM T'0/1a.

5.7. Tpynosble oOTHOIIEHHs pabOTHHKOB OHONMOTEKHM M  06IIe06pa3oBaTesBHOMN
OpraHU3alM{ PEryIUpPYIOTCS TPYIOBBIM JJOTOBOPOM, YCIIOBHSI KOTOPOI'O HE HOJIKHEI
IIPOTUBOPEYHUTH 3aKOHOAaTeNnbecTBY PO o Tpyre.

6. IlpaBa u oGsi3anHOCTH GHOJIHOTEKH

6.1. PaboTHHK OMONHOTEKH HMEET paBo:



6.1.1. CamocrosTenbHO BBIOMPaTh (OPMBI, CPEACTBA M METOABl OUOIHOTEYHO-
HMH(QOPMAILIMOHHOTO  OOCIYKMBaHHMsi O00Opa30BaTEIbHOrO M  BOCIIHTATENHHOTO
NPOLECCOB B COOTBETCTBHUH C LIEJSIMU U 3aJJa4aMH, YKa3aHHBIMH B Y cTaBe
ob1meobpa3oBaTenbHO opranusaiyu u [lonoxeHnH 0 GUOIHOTEKE
0011e00pa3zoBaTeNbHOM OPraHU3aliu;

6.1.2. IIpOBOZIUTE B YCTaHOBIEHHOM IOpsifiKe (aKyJIbTATHBHbIE 3aHSTHS, YPOKH M
KpyXKH OUGIHOTEYHO-6MbHorpaduecKux 3HaHui MHYOPMAIMOHHOH KyJIBTYPHI;
6.1.3. M3piMath JIOKyMEHTBI M3 (OHJOB B COOTBETCTBUM C MHCTPYKIHell 10 yuery
OubanoTedHOro (hoH/Ia M HHCTPYKIUEH 110 paboTe ¢ TOKYMEHTAMH, BKITIOUEHHBIMH

B «@eepalibHbIi CIIUCOK SKCTPEMUCTCKHX MAaTEPUATIOBY.

6.1.4. Ompenenats B COOTBETCTBHH ¢ MpaBHJIAMH IIOJB30BaHHUS OHUOIHOTEKOI,
YTBEPKACHHBIMUA PYKOBOJUTENIEM 001Ie00pa30BaTeIbHON OPraHU3aluy, U 10
cornacoBaHnio COBETOM IIKOJIbI BUJIBI M pa3Mephbl KOMIIEHCAIMH yIuep6a,
HAaHECEHHOI'O I10JIb30BaTENIMH OHOITHOTEKH;

6.1.5. ViMeTh exeromHeIi OTIyCK B COOTBETCTBUMU C KOJUIEKTHBHBIM JIOTOBOPOM MEX/Y
pabOTHUKAaMHU U PyKOBOJICTBOM 00LIIe06pa30BaTeIbHOM OpraHU3aluy HiTd HHEIMH
JIOKaJIbHBIMUA HOPMATHBHBIMH aKTaMHU;

6.1.6. BBITb NIpe/ICTaBIEHHBIMY K PAa3IMYHBIM (POPMaM MOOUIPEHH s, HArpagaM H 3HaKaM
OTJIMYHA, IPEAYCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHHMs U KYJBTYPEI;

6.1.7. YuacTBOBaTh B COOTBETCTBHH C 3aKOHOATENLCTBOM P® B paGoTe GubIHOTETHBIX
acCoIMaIlii WK COI030B.

6.2. Pabornuk OubaHoTEKM 00513aH:

6.2.1.00ecrieunTs 10JIB30BATENAM BO3MOKHOCTH paboOTHl ¢  HH(DOPMALHOHHBIME
pecypcamMu OUOITHOTEKH;

6.2.2. MHdopmupoBath Nobp30BaTelIell 0 BUAAX MPeI0CTaBIseMbIX GHOTHOTEKOH yCiIyT;

6.2.3. ObecneunTh Hay4YHYIO OpraHu3aluio (JOHI0B U KATAIOTOB,

6.2.4. ®opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKACHHBIMH (hejiepaibHbIMU
NepeuHsMH  y4eOHbIX m3maHuM, TpeboBanusiv @®I'OC, o6pa3oBaTelbHBIMU
IporpaMMamu 0011e06pa3oBaTeIbHON OpraHU3alliK, HHTEPECAMH, TOTPEOHOCTIMH
H 3aIIPOCAMU BCEX KaTETOPHH IOJIB30BaTENEH;

6.2.5. B coorsercTBun ¢ TpeboBanmsmMu DenepansHoro 3akona «O IPOTHBOICHCTBHH
9KCTPEMHUCTCKOM AesTenbHOoCTH» Ne 114-D3 01 25.07.2002 . 1 B LeNIsIX HCKITIOUYEeHHS
BO3MOXXHOCTH  MacCOBOI'O  pAacNpOCTPaHEHHUs] SKCTPEMHCTCKHX  MATepHasioB
CBOEBPEMEHHO MPOBEPATh (HOHJA OGMOIMOTEKM HA HAJIMYME NOCTYIUIEHHH HOBBIX
JlaHHBIX B «DeNepalibHbLi CIIMCOK IKCTPEMUCTCKIX MATEPHAIIOB» U CBEPSITH JAHHBIC
C an(aBUTHBIM H 3JI€KTPOHHBIM KaTaJIOraMH IIKOJIBHOMN GHOIHOTEKH.

6.2.6. B cootetcTBHH ¢ TpeGoBaHusIMU PenepansHOro 3akoHa ot 29.12.2010 N 436-

@3 (pen. ot 14.10.2014) "O 3amute nereii 0T HHGOPMALKMH, IPUUMHSIONTEH BPE HX

3/10POBBIO M Pa3BUTHIO" OOECIICYMTD 3aILUTY JICTEH OT BPEIHOU JUIS UX 310POBbS U

pa3sBUTHS UH(POPMAIIHH.

6.2.7. CoBepiueHCTBOBaTH HHPOPMALMOHHO-6ubIMOrpaduueckoe U GHGIHOTEYHOE
o0ciyK1BaHUE TIOJIB30BATENIEH;

6.2.8.06ecneunBaTh COXpaHHOCTH HCIONB30BaHMs HOCHTENelH HHQOPMAIHH, HX
CHCTEMaTH3allMIO, pa3MeLIeHHE H XPaHEHHUE;

6.2.9.06ecnieurBaTh PeXKUM pabOTHI B COOTBETCTBHH C IIOTPEOHOCTSIMHU OJIB30BATENEH
¥ paboToit 0b1Ie00pa3oBaTeLHON OpraHu3aly;



6.2.10. OTunTHIBATECS B YCTAHOBJICHHOM IIOPSIIIKE TIEPE]] PyKOBOIUTEIEM
001eoOpa3zoBaTeNbHOM OpraHu3aniu He pexe 1 pasa B rog;
6.2.11 .IloBeimate KBaTUGHKAIHIO.

7. IlpaBa H 00513aHHOCTH NOJIb30BaTe el GUOIHOTEKH

7.1.  Tlonp3oBarenn 6UOIMOTEK UMEIOT TIPABO:
7.1.1. Tlomy4aTs noHyro HHGOPMALHIO O COCTaBe GUOIHOTEYHOrO (HOH/AA,
MH(OPMAIIMOHHBIX PECYpCax H MPEAOCTaBISEMBIX GHOIMOTEKOH YCTyrax;

7.1.2. Ilomp30BaThCs CIPaBOYHO-GHOIHOrPadUUECKEM aNapaToM GHOIHOTEKH;

7.1.3. Tlosy4aTh KOHCYJIHTAI[HOHHYIO [IOMOIIb B TOKUCKE U BIOOPE HCTOUYHHKOB
HHpOpMaIHu;

7.1.4.Tlomy4aTh BO BpeMEHHOE TT0JIb30BaHKe HAa a00HEMEHTE U B YUTATHLHOM 3aJTe
Ie4aTHbIC U3/IaHUs, Ay IMOBU3YalIbHbIE TOKYMEHTHI H JPYTUe HCTOUHUKH
uHpOpMAaITHH;

7.1.5. IlponneBars CpOK MONB30BaHHMs JIOKYMEHTAMH;

7.1.6. IlomyuaTs TeMaTH4ecKHe, (akrorpapuuecKre, YTOUHSIOUHE 1
Oubnmorpaguyeckue CrIpaBKH Ha OCHOBE (OHIA GUOIHOTEKH;

7.1.7. llomy4aTh KOHCYIBTAallOHHYIO IOMOINE B pabore ¢ wuHdopMmanueit Ha
HETPaJUIMOHHBIX ~ HOCHTENSAX INPH TOJb30BAHHU OJJIEKTPOHHOE M  HHOE
000py10BaHHE NIPH YCIIOBUHM KOMITHIOTEPH3ALINH;

7.1.8. YyacTBOBaTh B MEPOIPUSITHSX, IPOBOJUMEIX OUOIHOTEKON];

7.1.9. OGpamarscs 1715 paspelieHus KOHQIMKTHONW CHTyalluy K PYKOBOINUTEIIO

ob1ieobpa3oBaTebHON OpraHU3alHH.

7.2.  Tlone3oBaTenu GHOIHOTEKH OOSI3aHBI:

7.2.1. Cobnronats npaBuia Mojab30BaHUs OMOIHOTEKOH;

7.2.2. bepexHo OTHOCHTBCS K IIPOU3BEACHHSM I1eYaTH (HE BBIPHIBATH, 3aTM0ATH CTPAHHUII,
HE JieJ1aTh B KHUTaX MO{YEPKUBAHMM, IIOMETOK), UHBIM JIOKYMEHTaM Ha pa3IndHbIX
HOCHUTEJISX, 000py10BaHHIO, HHBEHTAPIO;

7.2.3. TlomnepxuBaTh NOPSAOK PACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONIOKEHHUS KAPTOTEK B KATAIOraX M KapTOTEKaX;

7.2.4. Tlonp30BaThCsl LIEHHBIMH U CIIPABOYHBIMH JOKYMEHTAMHM TOJIBKO B NOMENIEHUH
OubmuoTeKy;

7.2.5. Y0enuthcs TpU MNONyYEHHH JOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a IIPHU
oOHapyxeHMH  IpOMHGOPMHpPOBaTH 00 3TOM  pabOTHHKA  OHOIHMOTEKH.
OTBeTCTBEHHOCTD 32 OOHapyXeHHbIe Ne(EKThl B CIaBAEMBIX JOKYMEHTaX HeceT
NOCJICIHAN  TI0Jb30BaTeNb;  BO3BpAIlaTh JOKYMEHTHI B OMOIMOTEKY B
YCTaHOBJICHHbBIE CPOKH;

7.2.6.3aMeHsTh JIOKyMEHTBI OHMONMOTEKH B cilydyae WX yTpaThl MM IIOPYM MM

PaBHOLICHHBIMH B COOTBETCTBHUH C INpaBUJIaMHU I[10JIb30BaHHUSA OHOIHOTEKOH. 3a
YyTpary  HECOBEPIIECHHOJECTHUMH YMTATEIsIMH [POH3BENEHMHM II€4aTd U3
OuONMOTEYHBIX  (DOHIOB MIM TNPUYMHEHHE MM  HEBOCIIOJHMMOTO  Bpesa
OTBETCTBEHHOCTh JIOJDKHBI HECTH POJMTEIIH UIIK UHBIE 3aKOHHBIE TIPe/ICTABUTE]IH.



7.2.7. IlonHoCTBIO paccYUTaTBhCsl ¢ OUOIMOTEKOM 10 UCTEYEHHH CPOKa OOYYEHHs WIIHU
paboThsl B 0011e00pa30BaTebHOM OpraHu3aliH.
[Topsiiok noss3oBanus OMOJIHOTEKOMH:
1. 3amuce oOydarommxcst 006meo0pa3oBaTeIbHON OpraHU3alMd B OUOIHOTEKY
MPOU3BOUTCS IO CIIHCOYHOMY COCTaBy Kjacca B HHAMBHIYaJbHOM IODPSJKE,
MEJIarOrMuyecKMX M HMHBIX pPabOTHHUKOB 00111e00pa30BaTEILHOTO YUPEKIACHMS,
ponurenei obydarommxcs - 1o macropry;
7.3.2. Ilepeperucrpanus nonb3opareseil OUOIHOTEKH IPOU3BOJUTCS €XKETOHO;
7.3.3. JIoKkyMeHTOM, MOATBEPXKIAIOLUIMM IPaBO IOJIb30BaHUS OUOIHOTEKOM, sBIAETCA
YUTATENILCKUH (HOpMyILsIp;

7.3.4. YuraTensckuit GopMyisip GUKCHPYET AaTy BBIIAYH TTOJIB30BATEIIO JOKYMEHTOB
13 (poHIa OMOIMOTEKM U X BO3BpAIIEHHUS B GHOIHOTEKY.

7.4.  Tlopsinok nosnb3oBaHus aOOHEMEHTOM:

7.4.1. MakcumManbpHbIe CPOKH NTOJIb30BaHMs JOKYMEHTAMH, YUeOHUKAMH, y4eOHBIMH
NocoOUsAMU - yueOHBIN TOJ;

7.4.2. HayuyHo-nomynspHasl, 103HaBaTelbHasl, Xy{0KeCTBEHHas uTepaTypa - 10 nHeit;

7.4.3. llepuoguveckrie U31aHMsl, U3JaHUs [IOBBIIIEHHOTO crpoca - 5 JHei;

7.4.4. Ilonp3oBaresid MOIyT IPOJIHTE CPOK II0JIB30BAHKS JJOKYMEHTAMH, ECIIM HA HUX

OTCYTCTBYET CIIPOC CO CTOPOHBI IPYT'HX ITOJIb30BaTENEH.

7.4.5. DHIMKIIONEINH, CIIPABOYHUKH, PEIKUE, IIEHHBIE U MMEIOIIMECs B €JHHCTBEHHOM

3K3EeMILIApEe JOKYMEHTBI BBIJAIOTCS TOJIBKO JUTS pabOTHI B OHOJIHOTEKE.
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